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This is the official user manual on using SAMLite web dashboard to perform reporting and 
administrative tasks. This manual describes each section of reporting functionalities supported in 
SAMLite and guide you through step by step approach to manage your inventory information and 
the system environment. 
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Reporting Features 

Overview Page 
The overview page is the first page you will come to after you have successfully logging into the 

system. This page provides you with summary reports of your inventory information like total 

machine found up to today, total software detected, last discovery date and etc.  

Figure below shows the inventory summary section. 

 

SAMLite offers you content personalization; you can add content that matters to you from the list of 

supported content onto your overview page. Every user will maintain her set of contents on her 

ƻǾŜǊǾƛŜǿ ǇŀƎŜΦ ¢Ƙƛǎ ƳŜŀƴǎ ǇŜǊǎƻƴŀƭƛȊŀǘƛƻƴ ƳŀŘŜ ƻƴ ǳǎŜǊ !Ωǎ ƻǾŜǊǾƛŜǿ ǇŀƎŜ ƛǎ ǎƻƭŜƭȅ ŦƻǊ ǳǎŜǊ ! ŀƴŘ 

will not be seen on overview page of user B. 

There are a vast set of content available to be added to your overview page. The content can be 

categorized under tabular report and graphical chart. Here are the supported contents: 

¶ Tabular report 

o New Machines 

o Software Monitor 

o Patch Summary 

o Hardware Changes 

o New Software 

o Machine Warranty Expiry 

o Machine Lease Expiry 

o License Compliancy level 

o Software Expiry Alert 

 

¶ Graphical chart 

o Operating System Statistics 

o Computer Model Statistics 

o Domain Statistics 

o Hard Disk Total Size Statistics 

o Location Statistics 

o Manufacturer Statistics 
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Content Personalization 
You can select the content to be displayed on your overview page. Besides that, you can even 

arrange the content to be on top or bottom of another content, according to your preference. 

However, the arrangement of your content is limited to the fixed layout on the page. 

Figure below shows the personalize-able section in the overview page. 

 

  

 

Personalize-

able Section 
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Add Content 

Here are the steps to add content to the overview page.  

1. You can add any content from the supported content list by clicking . You will be 

prompted with the content catalogue. 

2. Select the content by checking its check boxes. 

3. /ƭƛŎƪ άhƪέ ǘƻ ŀŘŘ ǘƘŜ ǎŜƭŜŎǘŜŘ ŎƻƴǘŜƴǘǎ ǘƻ ȅƻǳǊ ƻǾŜǊǾƛŜǿ and closes the content catalogue. 

Figure below shows the content catalogue. From the figure, you see that there are 15 contents 

ǳƴŘŜǊ ά/ƻƴǘŜƴǘ /ŀǘŀƭƻƎέ ŦƻǊ ȅƻǳ ǘƻ ŎƘƻƻǎŜ ŦǊƻƳΦ 
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The content will be arranged at the top of the selected zone. You can re-arrange them by drag and 

drop the content to appear on top or bottom of other content. 

Figure below shows example of re-arranging content by drag and drop. The blue line shows the 

destination in which the dragged content will be placed. 
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Remove Content 

To ǊŜƳƻǾŜ ŎƻƴǘŜƴǘ ŦǊƻƳ ȅƻǳǊ ƻǾŜǊǾƛŜǿ ǇŀƎŜΣ ŎƭƛŎƪ άhǇǘƛƻƴǎέ ƭƛƴƪ ŀǘ ǘƻǇ ǊƛƎƘǘ ŎƻǊƴŜǊ ƻƴ ŜǾŜǊȅ ƻŦ ȅƻǳǊ 

ŎƻƴǘŜƴǘ ŀƴŘ ŎƘƻƻǎŜ ŜƛǘƘŜǊ ά5ŜƭŜǘŜ ¢Ƙƛǎ /ƻƴǘŜƴǘέ ƻǊ άwŜƳƻǾŜ ¢Ƙƛǎ /ƻƴǘŜƴǘέΦ  LŦ ȅƻǳ ǎŜƭŜŎǘ ά5ŜƭŜǘŜ 

ǘƘƛǎ ŎƻƴǘŜƴǘέΣ ǘƘŜ ŎƻƴǘŜƴǘ ǿƛƭƭ ōŜ ƳƻǾŜŘ ōŀŎƪ ǘƻ ǘƘŜ ά/ƻƴǘŜƴǘ /ŀǘŀƭƻƎέ ǎŜŎǘƛƻƴ ǳƴŘŜǊ ǘƘŜ ŎƻƴǘŜƴǘ 

ŎŀǘŀƭƻƎΦ LŦ ȅƻǳ ǎŜƭŜŎǘ άwŜƳƻǾŜ ǘƘƛǎ ŎƻƴǘŜƴǘέΣ ǘƘŀǘ ŎƻƴǘŜƴǘ ǿƛƭƭ ōŜ ƳƻǾŜŘ ǘƻ άwŜƳƻǾŜŘ /ƻƴǘŜƴǘέ 

section. The difference between these two modes is that you know which content you have 

removed from your overview page previƻǳǎƭȅ ǳǎƛƴƎ άwŜƳƻǾŜ ǘƘƛǎ ŎƻƴǘŜƴǘέ ōȅ ƭƻƻƪƛƴƎ ŀǘ ȅƻǳǊ 

άwŜƳƻǾŜŘ /ƻƴǘŜƴǘέ ǎŜŎǘƛƻƴΦ 

CƛƎǳǊŜ ōŜƭƻǿ ǎƘƻǿǎ ǿƘŜǊŜ άwŜƳƻǾŜŘ /ƻƴǘŜƴǘέ ǎŜŎǘƛƻƴ ƛǎ ƭƻŎŀǘŜŘ ǳƴŘŜǊ ŎƻƴǘŜƴǘ ŎŀǘŀƭƻƎΦ 

 

Personalizing the Duration of Machine Update to Report 

You can personalize the number of days (x days) of machine update on your overview page. Setting 

this will let SAMLite to calculate total number of machines that has been updated for the past x days. 

For example, if you set it to 100 days, SAMLite will calculate total machines that were updated for 

the past 100 days. 

Figure below shows an example of this setting. 

 

  



 

Page 12 of 134 
 

Personalize-able Tabular Report 
Here is the list of tabular report you can add to your overview page: 

¶ New Machines 

¶ New Software 

¶ Software Monitor 

¶ Patch Summary 

¶ Hardware Changes 

¶ Machine Warranty Expiry 

¶ Machine Lease Expiry 

¶ Software Expiry 

¶ License Compliancy Level 

 

New Machines 

This content shows the most recent 5 new machines being discovered.  

Figure below shows a sample of the content. 
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New Software 

This content shows the most recent 5 new software being discovered.  

Figure below shows a sample of the content. 

 

Software Monitor 
This content allows you to personalize which software you want to monitor closely. However, this 

personalization will be reflected to all users. Thus, anyone can add and remove the list monitoring 

software and everyone will be monitoring the same list of software.  

This content displays statistical information for the software you are monitoring: 

¶ Total number of machines installing the software (Detected) 

¶ Total number of purchases (Purchased) 

¶ Total number of unauthorized machines using the software (Unauthorized) 

Figure below shows a sample of the content. 

 

To select the software to be monitored, click  ά{ŜƭŜŎǘ ǎƻŦǘǿŀǊŜ ǘƻ ƳƻƴƛǘƻǊέΦ Lǘ ǿƛƭƭ ƭŜŀŘ ȅƻǳ ǘƻ ŀ 

page that has a list of monitored software. 
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Figure below shows a sample of the content. 

 

Here are the steps to add software: 

1. Click on  and it will lead you to a page where you can select software from 

a list. 

2. Select the software title from the left pane, and then click .  

3. The selected software will be added to the right pane.  

Here are the steps to remove software: 

1. Select the software title from the right pane, and then click .  

2. The removed software will be moved back to the left pane. 

Figure below shows a sample of this.  

 

/ƭƛŎƪ άhƪέ ōǳǘǘƻƴ ǘƻ ǎŀǾŜ ȅƻǳǊ ŎƘŀƴƎŜǎ ŀƴŘ ŜȄƛǘ ǘƘŜ ǇŀƎŜΦ 

Patch Summary 

This content allows you to personalize which patch/hotfix  you want to monitor closely. However, 

this personalization will be reflected to all users. Thus, anyone can add and remove the list 

monitoring hotfixes and everyone will be monitoring the same list of hotfixes.  
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This content displays statistical information for the hotfixes you are monitoring: 

¶ Total number of machines installing the hotfixes (Detected) 

¶ Total number of machines required to install the hotfix (Required) 

¶ Total number of machines required to install the hotfix but are yet to install it (Pending 

Installation) 

Figure below shows a sample of the content. 

 

To select the hotfix to be monitored, click  ά{ŜƭŜŎǘ ǇŀǘŎƘ ǘƻ ƳƻƴƛǘƻǊέΦ Lǘ ǿƛƭƭ ƭŜŀŘ ȅƻǳ ǘƻ ŀ ǇŀƎŜ 

that allows you to add hotfix into the monitoring list. 

Here are the steps to add hotfix: 

1. {ŜƭŜŎǘ ǘƘŜ ƘƻǘŦƛȄ ƴŀƳŜ ŦǊƻƳ ǘƘŜ ά{ŜƭŜŎǘ ŀ IƻǘŦƛȄέ drop down list.  

2. The selected hotfix will be shown at the left pane. 

3. Select either operating system or software that is required to be installed with the selected 

software at the right pane. 

4. /ƭƛŎƪ ά!ŘŘέ ōǳǘǘƻƴ ǘƻ ŀŘŘ ǘƘŜ ǎŜƭŜŎǘŜŘ ƘƻǘŦƛȄ ǘƻ ǘƘŜ ƳƻƴƛǘƻǊƛƴƎ ƭƛǎǘΦ 

Here are the steps to remove hotfix: 

1. /ƭƛŎƪ άwŜƳƻǾŜέ ōǳǘǘƻƴ ƻŦ ǘƘŜ ǎŜƭŜŎǘŜŘ ƘƻǘŦƛȄΦ 

2. The monitoring list will be updated immediately.  

  



 

Page 16 of 134 
 

Figure below shows a sample of this.  

 

/ƭƛŎƪ ά{ŀǾŜέ ōǳǘǘƻƴ ǘƻ ǎŀǾŜ ȅƻǳǊ ŎƘŀƴƎŜǎ ŀƴŘ ŜȄƛǘ ǘƘŜ ǇŀƎŜΦ 

 

Hardware changes 

This content shows the last 5 hardware changes in your inventory. 

Figure below shows a sample of this content. 
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Machine warranty expiry 
This content shows the nearest 5 warranty expiring machine. The content will show the number of 

Řŀȅǎ ōŜŦƻǊŜ ǘƘŜ ƳŀŎƘƛƴŜΩǎ ǿŀǊǊŀƴǘȅ ƛǎ ŜȄǇƛǊŜŘΦ LŦ ŀ ƴŜƎŀǘƛǾŜ Řŀȅ ƛǎ ǎƘƻǿƴ ŦƻǊ ŀ ƳŀŎƘƛƴŜΣ ǘƘŀǘ 

machine has already expired.  

Figure below shows a sample of this content. 

 

 

Machine lease expiry 
This content shows the nearest 5 lease expiring machine. The content will show the number of days 

ōŜŦƻǊŜ ǘƘŜ ƳŀŎƘƛƴŜΩǎ ƭŜŀǎŜ ƛǎ ŜȄǇƛǊŜŘΦ LŦ ŀ ƴŜƎŀǘƛǾŜ Řŀȅ ƛǎ ǎƘƻǿƴ ŦƻǊ ŀ ƳŀŎƘƛƴŜΣ ǘƘŀǘ ƳŀŎƘƛƴŜ Ƙŀǎ 

already expired.  

Figure below shows a sample of this content. 
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Software expiry 
This content shows the nearest 5 lease expiring software. The content will show the number of days 

before the software support date is expired. If a negative day is shown for the software, it has 

already expired.  

Figure below shows a sample of this content. 

 

 

License compliancy level 
This content shows Top 5 Software License Compliancy Level. This content will show the percentage 

of compliancy for software that has authorization record in the system. For example, Microsoft 

Office Enterprise 2007 has being authorized to be installed on 100 machines. But in reality, only 70 

authorized machines out of 100 authorized machines have installed it. Thus, only 70/100 or 70% 

level of compliancy has been reached for Microsoft Office Enterprise 2007. The calculation for 

compliancy level only takes authorized machines into consideration.  

Figure below shows a sample of this content. 
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Machine Information 

Machines Summary 
To see the list of machines collected by SAMLite, go to Machine Summary under Inventory Reports. 

The summary report contains the list of machines with general details like computer name, company, 

department, location, username and domain. You can also view other details in the summary report 

by clicking  ά{ŜƭŜŎǘ ƳƻǊŜ ŎƻƭǳƳƴǎέ ŀǘ ǘƘŜ ǘƻǇ ƻŦ ǘƘŜ ǊŜǇƻǊǘ ǘŀōƭŜΦ hǘƘŜǊ ǎŜƭŜŎǘŀōƭŜ ŘŜǘŀƛƭǎ are as 

listed:  

¶ First discovered date 

¶ Full name 

¶ IP address 

¶ Last discovered date 

¶ Model 

¶ Operating systems 

¶ Os patch 

¶ Os version 

¶ Scan method 

¶ Serial number 

¶ Status 

The summary report shows the total number of machines being collected thus far at the top left of 

the table. The page is limited to 20 machines per view. To see the rest of the machines, click on the 

page number at the bottom of the report table. Each column/detail is sort-able by alphabetical order 

(A-Z) or (Z-A). You may click on the column header to sort that particular column.  

Features in Machine Summary  

See machine details 

There are two ways you can see machine details. You may check on the checkbox of one or more 

machine records then click on  ά{ŜŜ ƳŀŎƘƛƴŜ ŘŜǘŀƛƭǎέΦ hǊ ȅƻǳ Ŏŀƴ ŘƛǊŜŎǘƭȅ ŎƭƛŎƪ ƻƴ ǘƘŜ ƳŀŎƘƛƴŜ 

name which appears to be a hyperlink. Either way will bring you to see the selected machine details; 

with the latter will only limit you to see only one machine details. 

See installed software 

Select one or more machine records and then click on  ά{ŜŜ ǎƻŦǘǿŀǊŜ ƛƴǎǘŀƭƭŜŘΦ hƴ ǘƘŜ ǊŜǎǳƭǘ ǇŀƎŜΣ 

select a computer name on the left pane to see its installed software. Selecting multiple computer 

names will show you the list of common software being installed on those selected machines.  

Filter machine by department 

Click on  άCƛƭǘŜǊ ƳŀŎƘƛƴŜ ōȅ ŘŜǇŀǊǘƳŜƴǘέ ǘƻ ŦƛƭǘŜǊ ȅƻǳǊ ǾƛŜǿƛƴƎ ƳŀŎƘƛƴŜ ǘƻ ƻƴƭȅ ŦǊƻƳ ǘƘƻǎŜ 

departments you want to see. You can select one or more departments. The department is grouped 

by company (shown in bold). 
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Filter machine by location 

Click on  άCƛƭǘŜǊ ƳŀŎƘƛƴŜ ōȅ ƭƻŎŀǘƛƻƴέ ǘƻ ŦƛƭǘŜǊ ȅƻǳǊ ǾƛŜǿƛƴƎ ƳŀŎƘƛƴŜ ǘƻ ƻƴƭȅ ŦǊƻƳ ǘƘƻǎŜ ƭƻŎŀǘƛƻƴǎ 

you want to see. You can select one or more locations. 

Filter machine by status 

Click on  άCƛƭǘŜǊ ƳŀŎƘƛƴŜ ōȅ ǎǘŀǘǳǎέ ǘƻ ŦƛƭǘŜǊ ȅƻǳǊ ǾƛŜǿƛƴƎ ƳŀŎƘƛƴŜǎ ǘƻ ǘƘƻǎŜ from the selected 

status only. You can select one or more status from the status list.  

Set machine status 

Select one or machines and then click  ά{Ŝǘ ƳŀŎƘƛƴŜ ǎǘŀǘǳǎέ ǘƻ ǘŀƎ ǘƘŜƳ ǘƻ ƻƴŜ ƻŦ ǘƘŜ ǎǘŀǘǳǎ 

(Active, Inactive and Expired). 

Filter record by first discovered date 

Click on  άCƛƭǘŜǊ ǊŜŎƻǊŘ ōȅ ŦƛǊǎǘ ŘƛǎŎƻǾŜǊŜŘ ŘŀǘŜέ ǘƻ ŦƛƭǘŜǊ ȅƻǳǊ ǾƛŜǿƛƴƎ ǘƻ ǘƘŜ ŘŀǘŜ ȅƻǳ ǎǇŜŎƛŦƛŜŘ 

based on the first discovered date.  

Filter record by last discovered date 

Click on  άCƛƭǘŜǊ ǊŜŎƻǊŘ ōȅ ƭŀǎǘ ŘƛǎŎƻǾŜǊŜŘ ŘŀǘŜέ ǘƻ ŦƛƭǘŜǊ ȅƻǳǊ viewing to the date you specified 

based on the last discovered date.  

Filter machine by warranty status 

Click on  άCƛƭǘŜǊ ƳŀŎƘƛƴŜ ōȅ ǿŀǊǊŀƴǘȅ ǎǘŀǘǳǎέ ŀƭƭƻǿ ȅƻǳ ǘƻ ǾƛŜǿ ȅƻǳǊ ǊŜǇƻǊǘ ōŀǎŜŘ ƻƴ ƳŀŎƘƛƴŜ 

warranty status. Status available for selection is Expired and Not Expired. You can select one or 

more status. 

Filter machine by lease status 

Click on  άCƛƭǘŜǊ ƳŀŎƘƛƴŜ ōȅ ƭŜŀǎŜ ǎǘŀǘǳǎέ ŀƭƭƻǿ ȅƻǳ ǘƻ ǾƛŜǿ ȅƻǳǊ ǊŜǇƻǊǘ ōŀǎŜŘ ƻƴ ƳŀŎƘƛƴŜ ƭŜŀǎŜ 

status. Status available for selection is Expired and Not Expired. You can select one or more status. 

Delete machine 

To delete machine(s), the user must have machine moderator rights. See assign user role for more 

details. Select one or more machines and then click  to delete. All installed software and 

hardware information about the selected machines will be deleted from the system. However, 

historical information of the machine will be retained for record purposes and can be manually 

deleted separately.  
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Search 

You may search for computer name or other details by typing in the search criteria and clicking the 

search button .  It will search by computer name by default. To search for machine details, type 

ƛƴ ǘƘŜ ǎŜŀǊŎƘ ŎǊƛǘŜǊƛŀ ŀƴŘ ǎŜƭŜŎǘ ά{ŜŀǊŎƘ ƛƴ ŀƭƭ ŎƻƭǳƳƴǎέ ŎƘŜŎƪōƻȄ ŦǊƻƳ  ά{ŜŀǊŎƘ ƻǇǘƛƻƴǎέΦ ²ƘŜƴ 

searching in all columns, the search will find in all selectable columns including the hidden columns 

besides the column you have chosen to display. 

{ŜƭŜŎǘ ǘƘŜ άLƴǾŜǊǘ {ŜŀǊŎƘέ ŎƘŜŎƪ ōƻȄ ǘƻ ƛƴǾŜǊǘ ǘƘŜ ǎŜŀǊŎƘΦ CƻǊ ŜȄŀƳǇƭŜ ƛŦ ȅƻǳ ƻƴƭȅ ǿŀƴǘ ǊŜǎǳƭǘǎ ǘƘŀǘ 

Řƻ bh¢ Ŏƻƴǘŀƛƴ ǘƘŜ ǿƻǊŘ ά{ŜǊǾŜǊέΣ ǎŜƭŜŎǘ ƛƴǾŜǊǘ ǎŜŀǊŎƘ ŀƴŘ ǎŜŀǊŎƘ ŦƻǊ ά{ŜǊǾŜǊέΦ 

¸ƻǳ Ŏŀƴ ŀƭǎƻ ǎŜŀǊŎƘ ŦƻǊ ƳŀŎƘƛƴŜǎ ǘƘŀǘ ŀǊŜ ǿƛǘƘƛƴ ŀ ά{ŜŀǊŎƘ wŀŘƛǳǎέ ƻŦ ŀ ƭƻŎŀǘƛƻƴ ōȅ ǎǇŜŎƛŦȅƛƴƎ ŀ 

latitude and longitude in the search (e.g. 3.1467627 101.6159689). Use the Search Radius drop down 

to specify other values. Select Invert Search if you want to search for machines that are NOT within 

the selected Search Radius of the specified latitude and longitude. 

Roaming Days 

Specifying a Roaming Days value and clicking search will produce a report of machines that have left 

their assigned Location. Roaming Days = 0 means only the last known location will be considered and 

the location history will not be used. If Roaming Days is set to 30 and a machine has been detected 

to have left a location within 30 days but has returned it will show up in the report. 

Export to excel 

Click  at the top of the report table to export the entire machine summary report to a format that 

can be opened by Microsoft excel. The exported file will be in .xls format. SAMLite will export all 

records instead of only those records currently shown in the page. 

Export to PDF 

Click  to export the entire machine summary report to the same format as it is shown in the page. 

The exported file will be in .pdf format. 
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Machine Details 
The Machine Details report can be accessed from multiple places. For example, you can view a 

ƳŀŎƘƛƴŜΩǎ ŘŜǘŀƛƭǎ ōȅ ŎƭƛŎƪƛƴƎ ƻƴ a machine name hyperlink from machine summary. The Machine 

Details report can accommodate more than one machine, but only one machineΩs details will be 

visible at a time. You will see the list of machines (for example, selected machines from machine 

summary) on the left pane. Clicking on a computer name will show you its details.  

These are the details available in the report: 

¶ General 

¶ User defined fields 

¶ Machine custom field 

¶ Installed software 

¶ Operating systems 

¶ Processor 

¶ Memory 

¶ Storage 

¶ Disk partitions 

¶ Motherboard 

¶ Network adapter 

¶ BIOS 

¶ Video controller 

¶ Monitor 

¶ Sound device 

¶ Printer 

¶ Installed hotfixes 

¶ Hardware Changes 

¶ Software Changes 

¶ GeoLocation History (if GeoLocation feature enabled) 

¶ Warranty Details 

¶ Associated Assets 

¶ OS History 

¶ Process History 

¶ Event History 

 



 

   
 

Features in Machine Details  

Export current machine to Excel 

You may export the details to excel for your own reporting needs by clicking on  ά9ȄǇƻǊǘ ǘƻ ŜȄŎŜƭέΦ 

The resulted excel file will contain all information similar to what is shown at your machine details 

reporting page. 

Export all selected machines to Excel 

You may also export the details of all the selected machines shown on the left pane by clicking. 

The resulted excel file will contain all information of those machines listed on the left pane.  

Export current machine to PDF 

Besides saving your report in Excel format, you may prefer to see your reporting as it is shown on 

SAMLite page; you may click on . 

Export all selected machines to PDF 

Click on will allows you to export machines details into .pdf format for all the machines selected 

on the left pane in one report. 

Hide/Show Details 

Click on will allow you to hide/shown all the machine details. When details are hidden, all you 

see are the headers of the panel. You may choose to show all details by clicking onagain or 

click on the header that you would like to see its details.   
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Software Information 

Software summary 

To see a list of software collected from all machines, go to Software Summary in Inventory Reports. 

You will see something similar to the following: 

 

Item Description 

Name/Prefix Software name or prefix (first word(s) of software name). 

Count Number of different versions with the name/prefix 

Detected Number of detected machines with the software with that 
name/prefix 

Min Version Minimum version for name/prefix 

Max Version Maximum version for name/prefix 

Publisher Publisher (blank if name/prefix covers software with different 
publishers) 

License Type License Type (blank if name/prefix covers software with different 
license types) 

Categories Software categories (blank if name/prefix covers software with 
different software categories) 

Group software by name Select to group software by name/words. 

Show software categories Select to show software categories 

Exclude inventoried items {ŜƭŜŎǘ ǘƻ ŜȄŎƭǳŘŜ ǎƻŦǘǿŀǊŜ ǘƘŀǘΩǎ ŀƭǊŜŀŘȅ ŀŘŘŜŘ to a software 
inventory group. 

 
Search by Name, Publisher and License Type. 

  Show details of selected software 

  Show machines with selected software 

 Filter software by software license type 

 Filter software by software category 

 Filter software by department 

 Filter software by location 

 Filter software by machine status 

 Filter software by first discovered date 

 Delete selected software 

 Export results to Excel readable format 

 Export results to PDF 
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Features in Software Summary 

See software details 

You may check the checkbox of one or more records then click on  άShow details of selected 

softwareέΦ 5ƻƛƴƎ ǘƘƛǎ ǿƛƭƭ ōǊƛƴƎ ȅƻǳ ǘƻ ǎŜŜ ǘƘŜ ǎŜƭŜŎǘŜŘ ǎƻŦǘǿŀǊŜ ŘŜǘŀƛƭǎΦ .ȅ ǎŜƭŜŎǘƛƴƎ ƳǳƭǘƛǇƭŜ 

software titles before seeing the details provide you a convenient way to browse through each 

software details of your interest without having you to go back to software summary too frequent to 

re-select them. 

See installed machine 

Select one or more software records and then click on  to άshow machines with selected 

ǎƻŦǘǿŀǊŜέΦ hƴ ǘƘŜ ǊŜǎǳƭǘ ǇŀƎŜΣ ǎŜƭŜŎǘ ŀ ǎƻŦǘǿŀǊŜ ǘƛǘƭŜ ƻƴ ǘƘŜ ƭŜŦǘ Software pane to see a list of 

machines with that specific version of the software. Selecting multiple software titles lists only 

machines with all of the selected software.  

Filter software by department 

Click on  άCƛƭǘŜǊ ǎƻŦǘǿŀǊŜ ōȅ ŘŜǇŀǊǘƳŜƴǘέ ǘƻ ŦƛƭǘŜǊ ȅƻǳǊ ǾƛŜǿƛƴƎ ǎƻŦǘǿŀǊŜ ƭƛǎǘ ǘƻ ǎƘƻǿ ƻƴƭȅ 

software that are from machines of the selected departments. You can select one or more 

departments. The department is grouped by company (shown in bold). 

Filter software by location 

Click on  άCƛƭǘŜǊ ǎƻŦǘǿŀǊŜ ōȅ ƭƻŎŀǘƛƻƴέ ǘƻ ŦƛƭǘŜǊ ȅƻǳǊ ǾƛŜǿƛƴƎ ǎƻŦǘǿŀǊŜ ƭƛǎǘ ǘƻ ǎƘƻǿ ƻƴƭȅ ǎƻŦǘǿŀǊŜ 

that are from machines of the selected locations. You can select one or more locations.  

Filter software by machine status 

Click on  άCƛƭǘŜǊ ǎƻŦǘǿŀǊŜ ōȅ ƳŀŎƘƛƴŜ ǎǘŀǘǳǎέ ǘƻ ŦƛƭǘŜǊ ȅƻǳǊ ǾƛŜǿƛƴƎ ǎƻŦǘǿŀǊŜ ƭƛǎǘ ǘƻ ǎƘƻǿ ƻƴƭȅ 

software that are from machines of the selected status. You can select one or more status. 

Filter record by first discovered date 

Click on  άCƛƭǘŜǊ ǊŜŎƻǊŘ ōȅ ŦƛǊǎǘ ŘƛǎŎƻǾŜǊŜŘ ŘŀǘŜέ ǘƻ ŦƛƭǘŜǊ ȅƻǳǊ ǾƛŜǿƛƴƎ ǘƻ ǘƘŜ ŘŀǘŜ ȅƻǳ ǎǇŜŎƛŦƛŜŘ 

based on the first discovered date.  

Delete software 

To delete machine(s), the user must have software moderator rights. See assign user role for more 

details. Select one or more software and then click  to delete. Selected software will be deleted 

from the system. However, historical information of the software will be retained for record 

purposes and can be manually deleted separately.  

Search 

You may search for software by typing in text to search for and clicking the search button .  By 

default the searched fields include Display Name, Publisher, License Type and First Discovered Date. 

To change the search fields click on . 
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Export to excel 

Click  at the top of the report table to export the software summary report to a format that can 

be opened by Microsoft excel. SAMLite will export all records instead of only those records currently 

shown in the page. 

Export to PDF 

Click  to export the software summary report as a PDF file. 
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Machine Software Integrated Information 

Machines and Software Summary 

To see the list of machines and their installed software, go to Machine and Software Summary 

under Inventory Reports. If no software inventory has been created the Machine and Software 

Summary by default will show all machines and all the software in each machine. 

If Software Inventory groups have been created, the report by default will show all machines and 

only the software in Software Inventory groups. 

You can customize the summary report by clicking  to select specified columns you wish to have 

for your report.  Aggregate columns like Machine Count and Software Count can be added, so for 

example to generate a report that lists the number of machines for each software by Department 

you would remove all the columns and then add the following columns: Department, Software 

Name and Machine Count. For a similar report but with Software Inventory, you would use 

Inventory Name instead of Software Name.  

Features in Machine and Software Summary  

Filter by Software License Type 

Click on  άCƛƭǘŜǊ ǎƻŦǘǿŀǊŜ ōȅ ƭƛŎŜƴǎŜέ ǘƻ Ǉƛck the license types (Add On, Free, NonFree and 

Unknown) for the software to be included in the report. By default all license types are selected. The 

άNonFreeέ license type is for software that normally requires payment and is the main item for 

licensing purposes. άFreeέ is for software that normally does not require payment. ¢ƘŜ ά!ŘŘ hƴέ 

license type is for software that is not free but not the main software for licensing purposes. 

ά¦ƴƪƴƻǿƴέ ƛǎ ŦƻǊ ǎƻŦǘǿŀǊŜ ǿƘƛŎƘ ǘƘŜ ƭƛŎŜƴǎŜ ǘȅǇŜ ƛǎ ǳƴƪƴƻǿƴ ǘƻ ǘƘŜ ǎȅǎǘŜƳ (the system uses rules 

to assign categories and license types to software). 
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Filter by Software Category 

Click on  άCƛƭǘŜǊ ǎƻŦǘǿŀǊŜ ōȅ ŎŀǘŜƎƻǊȅέ ǘƻ ǇƛŎƪ ǘƘŜ ǎƻŦǘǿŀǊŜ ŎŀǘŜƎƻǊƛŜǎ ƻŦ ǎƻŦǘǿŀǊŜ ǘƻ ōŜ ƛƴŎƭǳŘŜŘ 

in the report. By default no categories are selected. Selecting multiple categories will restrict the 

report to software that belongs to all selected categories. 

Filter by Software Inventory 

Click on  άCƛƭǘŜǊ ōȅ {ƻŦǘǿŀǊŜ LƴǾŜƴǘƻǊȅέ ȅƻǳ Ŏŀƴ ǎŜŜ ōȅ ŘŜŦŀǳƭǘ ŀƭƭ ƛƴǾŜƴǘƻǊƛŜǎ ŀƭǊŜŀŘȅ ōŜŜƴ 

selected. You can deselect those by clicking on the check box to view only those machines with the 

inventory you interested in. 

Filter by department 

Click on  άCƛƭǘŜǊ ǎƻŦǘǿŀǊŜ ōȅ ŘŜǇŀǊǘƳŜƴǘέ ǘƻ ŦƛƭǘŜǊ ȅƻǳǊ ǾƛŜǿƛƴƎ ǎƻŦǘǿŀǊŜ ƭƛǎǘ ǘƻ ǎƘƻǿ ƻƴƭȅ 

software that are from machines of the selected departments. You can select one or more 

departments. The department is grouped by company (shown in bold). 

Filter by location 

Click on  άCƛƭǘŜǊ ǎƻŦǘǿŀǊŜ ōȅ ƭƻŎŀǘƛƻƴέ ǘƻ ŦƛƭǘŜǊ ȅƻǳǊ ǾƛŜǿƛƴƎ ǎƻŦǘǿŀǊŜ ƭƛǎǘ ǘƻ ǎƘƻǿ ƻƴƭȅ ǎƻŦǘǿŀǊŜ 

that are from machines of the selected locations. You can select one or more locations.  

Filter by machine status 

Click on  άCƛƭǘŜǊ ǎƻŦǘǿŀǊŜ ōȅ ƳŀŎƘƛƴŜ ǎǘŀǘǳǎέ ǘƻ ŦƛƭǘŜǊ ȅƻǳǊ ǾƛŜǿƛƴƎ ǎƻŦǘǿŀǊŜ ƭƛǎǘ ǘƻ ǎƘƻǿ ƻƴƭȅ 

software that are from machines of the selected status. You can select one or more status. 

Filter record by first discovered date 

Click on  άCƛƭǘŜǊ ǊŜŎƻǊŘ ōȅ ŦƛǊǎǘ ŘƛǎŎƻǾŜǊŜŘ ŘŀǘŜέ ǘƻ ŦƛƭǘŜǊ ȅƻǳǊ ǾƛŜǿƛƴƎ ǘƻ ǘƘŜ ŘŀǘŜ ȅƻǳ ǎǇŜŎƛŦƛŜŘ 

based on the first discovered date.  

Export to excel 

Click  at the top of the report table to export the entire machine software summary report to a 

format that can be opened by Microsoft excel. The exported file will be in .xls format. SAMLite will 

export all records instead of only those records currently shown in the page. 

Export to PDF 

Click  to export the entire machine software summary report to the same format as it is shown in 

the page. The exported file will be in .pdf format. 
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Generate a more Specified Report through Hardware Software Summary 

Example 1: Create software inventory to generate more effective report. 

If you do not create any software inventory before, Hardware Software Summary shows a whole list 

of machines with all software installed in it. From the figure below, you can see the number of 

records is very big and the ǇŀƴŜƭ ŦƻǊ άCƛƭǘŜǊ ōȅ {ƻŦǘǿŀǊŜ LƴǾŜƴǘƻǊȅέ ƛǎ ōƭŀƴƪΦ 

 
List showing machines with all software installed in it. 

** Please refer to License Management Documentation on how to create a software inventory.  

 
Software Inventory created under License Management. 

Go back to Machine Software Summary page to find your report is currently filtered by the software 

inventory you have created.  
















































































































































































































